SOUTH JORDAN

South Jordan City Business Licensing

NOTE: Before you can apply for a new business license you must register to create a Portal account. See the website
instructions for “How to Register for a South Jordan Online Portal Account”.

How to Apply for a New Business License

On the South Jordan City website, in the top ribbon, click Business
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Bid Opportunities

Home > Business

Business Licenses BUS iness

City Purchasing Bid Opportunities

Access bids and request for proposals for consultants, service providers, contractors, vendors, and suppliers.
South Valley Chamber of B )
EomTiorco Business Licenses

algt 3l home occupa®h businesses are required to obtain a business license from South Jordan City.

City Purchasing
It is the policy of South Jordan City that all purchasing shall be conducted strictly in accordance with the laws of the State of Utah and
policies and ordinances adopted by South Jordan City.

South Valley Chamber of Commerce
Visit South Valley Chamber of Commerce and learn how they advocate for local businesses, providing unique exposure, qualified
business referrals, information services and business networking through unique technology and superb customer service.



http://www.sjc.utah.gov/
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Business License
Procedure

Home ; Business » Business Licenses

Business Licenses

Home Occupation

License Applications & Renewals

All applications and renewals are processed through the South Jordan Online Portal system.

To Renew, Print, or Apply for a Business License clic

Visit the South Jordan City Web Portal

You will be redirected to the SOUTH JORDAN CITY WEB PORTAL

Leaving Site X
You Are Now Leaving Our Website

Links to external, or third-party websites, are provided solely for visitors’
convenience. Following links to other sites is done so at your own risk and
the owners of this website accept no liability for any linked sites or their
content.

Any link from our site to an external website does not imply that we endorse
or accept any responsibility for its use. It is important for users to take
necessary precautions, especially to ensure appropriate safety from viruses,
worms, trojans, and other potentially destructive items. Users should review
the privacy policies of external websites and other terms of use to learn more
about what, why, and how they collect and use any personally identifiable
information.

Thank you for visiting and please come again.
Please wait tg i to the selected URL in 4 seconds...

| Cance(” Proceed to Site




On the Portal homepage Sign In to your account using the email and password you
registered with.

South Jordan City Web Portal

1Sign In )Portal Home Search for a Property
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South Jordan City Web Portal

Sign In Portal Home Search for a Property

Welcome to the South Jordan City Web Portal

anonymous users.

Signin ®

Email Address:*

2
Password:*
2

Forgot your password?

With an account you will be able to do more with the South Jordan City Web Portal. This includes faster entry of information, and access to options not available to

Click Apply for a Business License

South Jordan City Web Portal

Welcome Business Licensing
Sign Out My Account My ltems Portal Home Search for a Property

“*Note: The preferred hrowser for CityView is Google Chrome.™

To cancel an inspection please email: sjcinspections@sjc.utah.gov

Code Enforcement

Submit a New Complaint
Case Search

|
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Engineering Department

Apply for an Engineering Permit ,i
\ " Request an Inspection
___d Application Search
Upload Submittals
— Business Licensing

Apply for a Busimess@

Pay FEE
Upload Submittals
Renew a Business License
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If you receive an error while making a payment or are unsure if your payment processed, please call us at 801-446-HELP and ask for the Building Department.
Any building permit applications submitted on or after July 1st are required to be designed under the 2021 Building Codes

Building Department

Apply for a Building Permit
Request an Inspection
Application Search

Upload Submittals

Planning Department

Apply for a Planning Permit
Application Search
Upload Submittals

Property Information

Search for a Property




Complete steps 1 thru 8

Step 1: Business Name
e Please note when you choose the license type:
Business — Commercial/Retail = any business that IS NOT run from a residential address
Business — Home Occupation = any business that IS run from a residential address
e When asked for number of employees please include the owner(s) as employees

Step 2: Owner

Step 3: Contact Information

Step 4: Additional Contacts (if there are no additional contacts, you can continue to the next step)
Step 5: Location

Step 6: Upload Files (if required)

e Home occupation business license applications require a signed Ordiance Agreement and a completed Floorplan
worksheet to be submitted before the application can be reviewed. Documents can be downloaded from the
website. You can upload completed documents at this point in the process, or you can email them to Business
Licensing.

e Mobile Food Vendors require a copy of the vehicle registration and Salt Lake County Health Department permit.
A fire inspection will be completed by the City’s Fire Marshall.

Step 7: Review & Submit

Step 8: Submitted

Once submitted, your application will be reviewed by the Business Licensing staff and fees will be assigned. An email
will be sent to you notifying you of the fees, at which time you can log back into the Portal to pay with a credit/debit
card or bank account. Once the fees are paid, your application will be forwarded to the required City departments for
review. If approval is required from an external agency (ex: health department, child care licensing, Department of
Agriculture, etc.) you must contact that agency to obtain their required permit/license. Please note that your business
name must be registered with the Utah Department of Commerce Division of Corporations and Commercial Code. The
only exception to this would be if you are simply using your own name as the business name.
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