
Art Donation Instructions 

 

1.  Access the City’s payment portal and select “Make One Time Payment”. 

 

 

2.  They will select “Art Donation” and it populates this screen.  The first email is optional, only enter 

email here if you want to be added to our Arts and Recreation mailing list.  You do need to enter the 

email in the two required fields, this will not add you to the Arts mailing list, but is used to send a 

confirmation email. 

 

 

 



 

3.  Enter your payment information, this should match with address on file for your payment method 

and is used as an extra step to authenticate transactions and deter fraud. 

 

 

 

 

 

 

 

 

 

 

 



 

4.  Check the authorization box and click “Pay $XX.XX”.  If the amount is not correct, please click back.   

 

 

 

5.  A confirmation screen will come up (or rejection if there is an issue with the payment form), which 

you can print for your records. 

 

 

 



6.  A confirmation email will also be emailed. 

 

 


